Trustee Guidelines for Loan Questionnaire
Case cannot be more than one full payment behind for Trustee to review the Loan Questionnaire.
If you have not selected a vehicle or do not have a pre‐approved loan, please do so prior to
submitting the attached Loan Questionnaire. We must have the lender’s name and full address,
loan amount, along with the interest rate, monthly payment, and number of payments of the
term. If we do not have this information, we cannot process your request.
The Trustee can review loans up to $25,000.00. If you intend to purchase a vehicle or incur a
loan over this price range please contact your attorney to file a “Motion for Authority to Incur
Debt,” which is subject to Bankruptcy Court approval.
We strongly discourage purchases of any unnecessary items or luxury vehicles (including but
not limited to the list below) due to the cost of maintenance of these vehicles.










Mercedes‐Benz
BMW
Cadillac
Lexus
Lincoln
Infiniti
Audi
Hummer
Jaguar

Provide a copy of the Buyer’s Order for the vehicle you intend to purchase. Please make sure the
information you provide on the Loan Questionnaire matches the information on the Buyer’s
Order.
Provide copies of the most recent pay stubs for the total household income, including a non‐filing
spouse.
We STRONGLY advise that you DO NOT trade in a vehicle or take a new vehicle off the lot until
the loan approval letter has been issued.
ALLOW AT LEAST 7 BUSINESS DAYS FOR THE LOAN QUESTIONNAIRE TO BE PROCESSED. An
incomplete loan questionnaire and/or missing documents will result in denial.
If you are trading in or surrendering a vehicle that is in your Chapter 13 Plan, your attorney must
file certain documents with the Court to properly reflect the changes you are making regarding
treatment of the creditor holding the lien on your vehicle. Once the proper documents are filed,
our office will review them along with the Loan Questionnaire.

Loan Questionnaire Instructions

1. Complete the “Loan Questionnaire” in detail. The sales personnel can provide
the Lender Name and Address, Interest Rate, Monthly Payment Amount, and
Number of Payments required in your loan.

2. Complete “Schedule I – Current Income of Individual Debtor” and include all
income and deductions for the household.

3. Compete “Schedule J – Current Expenditures of Individual Debtor(s).” Take the
time to enter all of your expenses. This is your “BUDGET” and reflects your
projected expenses. Do not show any payments that are made by the Chapter 13
Trustee.

4. Provide copies of your two most recent pay stubs.

5. Submit the Purchase or Buyers Order with your Loan Questionnaire.

